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PAPER OUTLINE

2014

Paper Title: Written Communication for Management

Paper Code: MCOM104-148 (HAM) The

School: Waikato Management School UanErSlty
of Waikato

Department: Management Communication Te Whare Wananga
o Waikato
Location: Main Campus, Hillcrest Road, Hamilton Te Ah Rw
Convenor: Nittaya Campbell (Dr) T
ph. ext: 6281 e
room : MSB.4.35F
Office Hours: 11-1, Tuesdays b4
Email: NITTAYA@waileato.ac.nz te Ao
e e Te Whare Wananga o Waikato

Staffing
Timetable Details

Purpose Statement He m
Learning Outcomes

Activities

o - Te Reo Miori: Introductory 1

Resources

o —— MAOQRI111 14A (HAM)

Linkages
Other Information

STAFF

Tutor:
Rebecca Campbell {Ms)
Email: rsc@waikato.ac.nz

_Administrator:

Marie Ward (Mrs)

ph. ext: 6201

room : MSB.4.09

Email: mariew@waikato.ac.nz

Student Representative(s)
Jewel Harris-Pakeha jthl4@students.walkato.ac.nz
Tharindi Wijesinghe tmw33@students. walkato.ac.nz
Ariana Adams ariiana.adams@gmall.com

TIMETABLE DETAILS:

Lectures
Lecture Name Lecture Time Room
LEC 01 Mon 12pm - 2pm L.G.03 1

29/07/2014
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Purpose of Pro ject S T Whare Wananga o Wiketo

= (Create a centralised repository accessible by all key stakeholders to store,

create, maintain, review and present outlines

= A system that allows flexibility to amend all outlines as changes to the template
occur
= Provide an easily accessible student-

centred portal that will allow students to

view their paper content for all papers in
which they are interested or enrolled in

= More timely completion of paper
outlines as staff feel comfortable and see

the advantages of the new system
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Key Goals L T Wi i o s

Student Experience

Irrr]\p.rove the information available to students online when making paper
choices

Future-focussed

Ensure that paper information provided to students and other
stakeholders is complete, consistent, accurate and can be easily adapted
to changing requirements

Optimise Process

Reduce the time sBent bg staff on compiling Eaper outlines. Make the
le to be er online processes.

information availa repurposed by ot
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Meet the P.O.P.

Team!
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Agile Terminology
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Key Learnings

* Be prepared to change what isn’t working
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Project Stages ‘ Te Whare Wananga o Waikato

Key Milestones

Date Milestone

June 2014 Project Business Case Approved

July 2014 Met with Faculty staff to gather Business Requirements
October 2014 Final Business Requirements Document Produced

Completed Investigation Phase

Finalised Solution Analysis and Design

Begun Solution Development
June 2015 Completion of Development of First Release

Demonstrations and Training
22 June System released in FCMS. SMPD and selected WMS Departments

Development of Remaining Functionality and Improvements Driven from Feedback
September/October Demonstrations and Training

19 October 2015 Release of Paper Outline System across the Remaining Faculties for T Semester
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MCOM104-16A (HAM) i HE UNTY ) REOM111-16A (HAM)

Written Communication for Management 3 ATKALC Te Reo Maori: Introductory 1
15 Points ' : B 15 Points

Waikato Management School School of Maori and Pacific Development
Te Raupapa Te Pua Wananga ki te Ao
Department of Management Communication Ta Aka Reo

STAFF CONTACT DETAILS STAFF CONTACT DETAILS
CONVENOR(S) CONVENORS

Mary Simpson Sophie Nock

Phone ext: 8278 Phone ext: 4284

Room: MSB.4.354 Room: A.1.11

Office Hours: To be advised
Email: sophnock@waikato.ac.nz

Office Hours: Monday 2-Zpm; Tuesday 11-12pm; by
appointment
Email: mary@waikato.ac.nz

Ying Wang ADMINISTRATORS
Phone ext: -
Roomt Louise Tainui: [tainui@waikato.ac.nz

Office Hours: 10am-12pm Tuesdays during teaching
weeks @ M31.G.8B
Email: yingw@waikato.ac.nz /
f

ADMINISTRATOR(S)
Bobkbie Wisneski: bobbie@waikato ac.nz
JUTOR{S)

Kelsay Townsend: kbt@students waikato.ac.nz
Cwen Chapman: owenmchapman@gmail com
Rode Holdsworth: roxie_holdsworth@gmail.com

LIBRARIAN(S)
Jessica Howie: jessiel@waikato ac.nz

MCOM104-16A (HAM) Page 1 of 11 REOM111-16A (HAM) Page 1 of 17
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